
Assessment and Evaluation Policy Guidelines  
Professional Practice:The components of professional practice include: 
 
3.1 Professional Judgement. Professional judgement refers to judgement that is informed by 
professional knowledge of curriculum outcomes, context, evidence of learning, and assessment 
that indicates success in student learning.In exercising professional judgement teachers commit 
to: 

•accurate, equitable and bias-free assessment, evaluation and placement practices; and 
•consider the diverse needs of the student population to create opportunities for all 
students to achieve success. 

 
3.2 Assessment Tasks. Teachers will design assessment tasks using the framework 
of:assessment as learning, assessment for learning, and assessment of learning. Evidence of 
student achievement for evaluation is collected over time from three different primary sources: 
observations, conversations, and student products. 
 
3.3 Assessment Tools. Teachers will obtain assessment information through a variety of means, 
which may include formal and informal observations, discussions, learning conversations, 
questioning, conferences, homework, tasks done in groups, demonstrations,projects, portfolios, 
developmental continua, performances, peer and self-assessments, essays, assignments and 
tests/quizzes. 
 
3.4 Communication about Assessment, Evaluation, and Reporting.  PowerSchool will be 
regularly updated by teachers.  Parent/ guardians are asked to sign in to PowerSchool to check 
on student progress.  

a. The Assessment and Evaluation Policy Guidelines were communicated to 
parents/ guardians during Curriculum Night. Subject teachers also reviewed 
these guidelines with their parent/ guardians.  

 
3.5 Professional Judgement and Reporting. Teachers have a duty to ensure that report cards 
are fully and properly completed and processed. Reporting is based on evidence of student 
achievement of the provincial curriculum outcomes. 

b. Determining a report card grade will involve the teacher’s professional judgement 
and interpretation of evidence and should reflect the student’s most consistent 
level of achievement. Teachers will use the most recent provincial course 
descriptions and evaluation schemes.  

c. When determining the report card grade, special consideration should be given to 
more recent evidence of learning. In Grades 7-12,this aspect of professional 
practice is in keeping with the recognition that the process is not simply a 
computer calculation of a student’s mark based on parameters entered into a 
program. 

 
 



Late or Missed Assignments 
 
4.13 Students are expected to submit assignments on scheduled due dates. If the reason for 
missing an assignment is deemed valid, the teacher sets a new submission date and advises 
the parents/guardians. 

● A mark of “0” will be used as a placeholder until the late or missed work is passed in. 
● The teacher will send home an email for parents/ guardians to sign into PowerSchool to 

ensure that the student who lives in their household is aware of late or missed work.  
 
4.14 When assignments are not submitted on time for invalid reasons, teachers will: 

•in a timely manner,notify the parents/guardians that the assignment is late 
(through PowerSchool, email, phone call, etc.) and assign a value of zero as a 
placeholder until appropriate assessment/evaluation is completed; 

● Contact the parent/ guardian about the late or missed work.  If an email is send, 
then the teacher will request that the parent/ guardian acknowledge the email.  
•engage in intervention strategies to the degree possible and practical; 
•notify their school administration if interventions did not successfully resolve the 
problem. 
 

4.16 When late/missing assignments are accepted, a fair and final deadline will be determined 
through professional collaboration and consistent school-wide practices.  This deadline should 
not exceed the reporting period in which the assignment was due.  Exceptions may be made for 
assignments which are due near the end of a reporting period. 
 
Missed Assessments 
 
4.17 Students are expected to write tests/quizzes on the day and time they are scheduled.  
 
4.18 School administrators will oversee the establishment of school-wide guidelines regarding 
valid reasons for missing tests/quizzes.  
 
4.19 If a student misses a test/quiz, it must be for a valid reason, which is verified by their 
parents/guardians. A written note addressed to the subject teacher for the missed assessment 
MUST be sent explaining the absence.   
 
4.20 Schools are expected to establish a monitoring system for students who repeatedly miss 
tests/quizzes. Teachers will notify the Administration if there is a student(s) that misses more 
than two assessments for the same subject.   
 
4.21 Students who miss tests/quizzes for reasons deemed valid will be given the opportunity to 
demonstrate their learning on the assessed outcomes in a manner and time that is determined 
by the teacher. This may include, but is not limited to: 

•Administering the same assessment if it is determined to be still valid; 



•Administering an alternate assessment; 
•Assessing the outcomes by an alternate method. 
 

4.22 When a test/quiz is not written on an assigned date for invalid reasons, the teacher will 
notify the parent/guardian and the school administration and utilize one or more of the following 
responses: 

•Administer the test/quiz on an alternate date;  
•Assess the outcomes using an alternate method(another test/quiz or a different 

assessment);  
•Initiate a mark reduction for the completed assessment, if consistent with school-wide 

practices; 
•Use zero as a placeholder and refer the student to the School-Wide Student 

Intervention process for recurring incidences; 
•Referral for disciplinary action (Safe and Caring School Policy)and a zero may be given 

when a student refuses to complete an assessment. 
 

4.23 Teachers will exercise professional judgement and use all evidence of learning in 
determining a student’s final grade-for example, replacing a mark with a higher mark, if a 
student has demonstrated increased knowledge and/or skills related to particular outcomes. 
 
4.24Medical documentation is required when a student misses a mid-year or final exam. 
Extenuating circumstances will be given consideration by school administration on a 
case-by-case basis. 
 
Academic Honesty 
It is expected that all students act in an honest manner.  Lack of academic honesty occurs when 
a student plagiarizes or cheats. Any student who, through accident or otherwise, engages in any 
form of plagiarizing, cheating or any form of academic dishonesty has not provided evidence of 
their own learning. For plagiarism, where plagiarism means "an act or instance of using or 
closely imitating the language and thoughts of another author without authorization and the 
representation of that author's work as one's own, as by not crediting the original author". 
 
4.25 Teachers will communicate and reinforce expectations of academic honesty with students. 
 
4.26 When responding to academic dishonesty, teachers will contact their school administration 
and the parents/guardians of the student.  
 
4.27 When determining the appropriate response and support for the student,the school 
administration and teachers will consider contributing factors. 
 
4.28 Based on consideration of the contributing factors and the professional judgement of the 
teacher, in consultation with the school administration, consequences may include,but are not 
limited to: 



•disciplinary action in accordance with the school’s Code of Conduct (e.g. suspension 
from school and/or school activities); 

● If Academic Dishonesty is suspected, the teacher will take test or assessment 
from student; Use “0” as a placeholder until an opportunity to complete a similar 
assessment marked at 80% is completed; investigate further after test or 
assessment; inform administration of results of investigation; inform parents that 
cheating has been confirmed; have detailed evidence from the investigation to 
share with administration and parents; 

•an opportunity to complete a similar assessment marked at 80% rather than 100%. If 
not completed, then 0% will be recorded for the given assessment; 
•a mark of zero on the assessment 

   
Second Chance Opportunities 

Responsive teaching and providing students with multiple opportunities to learn and 
demonstrate their learning should be a regular part of the day-to-day instruction in the K-6 
classroom.  Consequently, the specific statements, which follow,are most appropriate for 
Grades 7 to 12.  
 
4.29 School administrators will oversee the establishment of school-wide guidelines regarding 
second chance opportunities. 
 
4.30 Second chance opportunities are an important component of intervention plans for 
students who are academically at risk. If second chance opportunities are required multiple 
times, the student’s educational program may need to be reviewed. 
 
4.31 Second chance opportunities are at the discretion of the teacher in alignment with school 
guidelines and are not an automatic mechanism for increasing a student's mark. 
 
4.32 The timing and format of the second chance opportunity is to be determined by the teacher 
in alignment with school guidelines. It can be an alternate version of the original assessment or 
a different type of assessment. 
 
4.33 It is not practical for second chance opportunities to be available for all assessments. 
Second chance opportunities may be considered for important curriculum outcomes necessary 
for future learning as assessed at the end of a unit of study. 
 
4.34 While teachers always encourage students to revisit their work for better understanding, 
students must complete prerequisite work if required by the teacher to engage in a second 
chance learning opportunity.Some examples of prerequisite work include, butare not limited to: 
attending tutorials, correcting mistakes on returned assessments based on teacher feedback, 
engaging in independent study, etc. 
 



4.35 When second chances are allowed, any improvement will be reflected in the student’s 
overall achievement. 

Each department uses its own version of recovery assessments. 
● Students are getting an opportunity to have a second chance with recovery 

assessments and at risk days. 
● At Risk days occur three times a year.  Once before first reporting, once before 

end of Term 1, and once after second reporting and before June Final Exams.  
 
Communication and Reporting 
K-12 Regulations Formal reporting will communicate the extent to which curriculum outcomes 
are achieved. It is the duty of a teacher to ensure that report cards are fully and properly 
completed and processed. Reporting is based on evidence of student achievement of the 
provincial curriculum outcomes. Determining a report card grade will involve the teacher’s 
professional judgement and interpretation of evidence. The grade given should reflect the 
student’s most consistent level of achievement, with special consideration given to evidence 
that is more recent.  
 
5.1 School administrators play a lead role in establishing the school parameters and 
expectations for communicating with students and parents/guardians as part of reporting. 

● Please refer to our school calendar and online for the two Reporting Periods. 
 
5.2 The primary focus for reporting will be the extent to which curriculum outcomes are 
achieved. 
 
5.3 Each school will maintain a system of formal and informal communication with learners and 
parents/guardians. 
 
5.4 Formal methods of communicating and reporting will occur throughout the year as outlined 
by NLESD. 
 
5.5 Through the use of their professional judgement, teachers will use all evidence of student 
learning and achievement to determine the student’s report card grade. The report card grade 
represents a student’s achievement of overall curriculum expectations, as demonstrated to that 
point in time. 
 
5.6 Schools will develop procedures to maintain the privacy and confidentiality of student  
achievement data and related reports. 


